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WebOffice E-Mail account setup
In order to create a new e-mail account on "Microsoft office 2007":
1. Click the "start" button on the left-down corner of the screen.

2. Click on "control panel".
3. Inthe control panel — double click on the "mail" icon.

E-mail Accounts

[::_‘_? Setup e-mail accounts and directories. i A

Data Files

4= Change settings for the files Outlook uses to DataFies..- |
&,@I store e-mail messages and documents,

Profiles

Setup multiple profiles of e-mail accounts and Show Profies... |
data files. Typically, you only need one,

4. Click the "Show profile".

Gene.mil

.
@ The following profiles are set up on this computer:

5. If you already have profile in
your Outlook, select the
"Prompt for profile to be used"
radio button and you will be
prompted for desired profile on
every Outlook opening. Add... Remave Properties Copy. .

6. Click on"add" and name the

profile to best describe your
weboffice account. f+ Prompt for a profile to be used

" Always use this profile

When starting Microsoft Office Qutlook, use this profile;

IOuﬂnDk
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Auto Account Setup

Your Name:

Example: Barbara Sankavic

7. Check the "Manually configure Erisl Biea
server settings or additional =Pt S
server types" box and press ’;ry:]"“
" N ext n Type the passward your Internet sepvice provider has given you,

[¥|Manually configure server settings or additional server types

< Back

Choose E-mail Service

) Internet E-mail
Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.

© Microsoft Exchangel
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.

) Other
Connect to a server type shown below.
| Outlook Mobile Service (Text Messaging)

8. Choose "Microsoft Exchange"
Click "Next"

][ Next > ][ Cancel

9. Inthe "Microsoft exchange

"L . Microsoft Exchange Setti
server fleld enter' m bXCIUSO:I' You can Enter'ﬁ?:rauuir;ﬁ\furmahon to connect to Microsoft Exchange.
10. If you'd like to have a local copy I
Of yOU r ma | I bOX fOI‘ Ofﬂ | ne Work Tz;pe the name of your Microsoft Exchange server, For information, see your system
administrator.
and better connection speed Micrasoft Exchange server: [mbxdus0 ]
mark the "use cached exchange Ll e
mode" ChECkbOX Type the name of the mailbox set up for you by your administrator. The mailbox name

is usually your user name.

(recommended) s Name: [Bariserngtan.cod .
11. In the "User Name" field — enter
your full email address
(user@domain) as it was
supplied to you by your
weboffice account
representative.
for example:
support@weboffice.co.il
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12. Click on the "More Settings"

button.
13. CIICk "OK" When the message . The action cannot be completed. The connection te Microsoft
! Exchange is unavailable. Outlook must be online or connected to
appears. complete this action.

General

Microsoft Exchange server:

14. Click "Cancel" in the followed
window as your connection Mailbase:
need to have more Boris@rington. co. i
configurations.

Once the names have been checked and are underlined,
dlick QK.

oK |[ Cancel ]| Apply
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Choose the "Connection" tab by
clicking on it.

Mark the checkbox "Connect to
Microsoft Exchange using HTTP"
at the bottom of the tab.

Click on the "Exchange Proxy
Settings" button.

In the "Https://" field, type the
address:
mail.softwarepluservices.com
Mark the Check box "Only
connect to proxy servers that
have this principal name in their
certificate"".

In the second field type:
msstd:
mail.softwarepluservices.com
Mark both of the checkboxes
under the field.

In "proxy authentication
settings" choose "Basic
Authentication"

Press OK

| General | Advanced | Security | Connection | Remote Mail

Connection

Uze these settings when connecting to Microsoft
Exchange when working offline:

@ Connect using my Local Area Network (LAN)
(7 Connect using my phone line

() Connect using Internet Explorer's or & 3rd party dialer

Modem

IUse the Following Dial-Up Metwaorking con

Properties...

Qutlook Anywhere

[¥] Connect to Microsoft Exchange using HTTP

E Exchange Proxy Settings... 3

Microsoft Office Outlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP packets. Select the protocol and the
identity verification methed that you want to use. If you don't know which options to
select, contact your Exchange Administrator.

Connection settings

Use this URL to connect to my proxy server for Exchange:

https:/f  mail. xmail.co.il

/| Connect using S5L only
Only connect to proxy servers that have this prindpal name in their certificate:
msstd:mail, xmail . co.il
0On fast networks, connect using HTTP first, then connect using TCP/IP
[¥] On slow networks, connect using HTTP first, then connect using TCP/IP

Proxy authentication settings
Use this authentication when connecting to my proxy server for Exchange:
[Basic Authentication = ]

| M-

i [ Cancel

sales@weboffice.co.il | 03-5508668 :'opo | 03-5508118 :"70 | 58856 171N n.x 38 'x12Nn



Welboffice

[ )
LT

nwM W TIWNn

Microsoft Exchange Settings
‘You can enter the required information to connect to Microsoft Exchange.

25. Click on the "Check name"
button.

Type the name of your Microsoft Exchange server, For information, see your system
administrator.

Microsoft Exchange server: | mbxclus01 |
Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator, The mailbox name
is usually your user name.

User Name: iBoﬂs@nngmn‘m.ll

| [ Check Name

<Back || mext» | [ cancel |

Microsoft Exchange Settings

You can enter the required information to connect to Microsoft Exchange.

26. A pop-up window with
credentials request will appear.
Fill in your weboffice account
info and press "OK"

If the information you've
entered is correct, the server
name and your account should
become underlined. Click "next

27.

24. Click "Finish"

Type the name ¢ -
administrator. | (. Connect to mbxclus01 -2 [
Microsoft Ex -
G
Type the name|
is usually your o

Connecting to mbxdus01

User name: boris@rington. co.il b

Password: LTI TITS

More Settings ...

account.

To dose the wizard, dlick Finish.

You have successfully entered all the information required to setup your

e L
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28. Run Microsoft Outlook 2007

29. The "username and password" pop-up window will appear: fill in your user name and password,
and click "OK".

30. Outlook then creates local copy of your profile and prepares for first use.

31. Congratulation, your weboffice account has been successfully configured.
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