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Microsoft Outlook 2003 n1>in oy nTIAY NINTAN

WEBOFFICE E-Mail account setup

In order to create a new e-mail account on "Microsoft office 2003":

1. Click the "start" button on the left-down corner of the screen.
Go to "settings" and click on "control panel".
3. Inthe control panel — double click on the "mail" icon.

Mail Setup - main i

N

x|

E-mail Accounts

- Setup e-mail accounts and directories. ot

A

Data Files

store e-mail messages and documents,

4. Inthe "mail setup" window, click &h Change settings For the files Cutlook uses to Data Files, ., |
=

on "show profiles"

Profiles

i Setup multiple profiles of e-mail accounts and e e |
data files, Typically, you only need one.

Close: |

General |

@ The Follawing profiles are set up on this computer:

5. If you already have profile in
your Outlook, select the
"Prompt for profile to be used"

radio button and you will be =]

prompted for desired profile on

every Outlook opening. Add... Remave Propettiss | Copy.., |

6. Click on "add" and name the
profile to best describe your

WebOffice account. " Prompt for a profile to be used
" plways use this profile

When starting Microsoft Office Outlook, use this profile;

|main j

QK I Cancel | Aemly
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7. Choose the "add a new e-mail
account" option
8. Click "next"

9. Choose "Microsoft exchange
server"
10. Click next

11. In the "Microsoft exchange
server" field enter: mbxclus01

12. If you'd like to have a local copy
of your mailbox for offline work
and better connection speed
mark the "use cached exchange
mode" checkbox
(recommended)

13. In the "username" field — enter
your full email address
(user@domain) as it was
supplied to you by your
WebOffice account
representative.
for example: boris@rington.co.il

14. Click on the "more settings"
button.

E-mail Accounts F x|

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

& Add a new e-mail account
€ view or change existing e-mail accounts

Directory

¢ add a new directory or address book
" ¥iew or change existing directories or address books

L

= Btk I Next = I Close |

E-mail Accounts |

Server Type
‘ou can choose the bvpe of server vour new e-mail account will wark with,

{* Microsoft Exchange Server

Conneck ta-an Exchange server to read e-mail, access public folders, and share
documents,

" pop3
Connect ta a POP3 e-mail server to download your e-mail,

" IMaP
Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders,

© HTTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders,

" Additional Server Types
Connect to anokher workgroup or Srd-parky mail server,

< Back I Mexk = I Cancel |

E-mail Accounts D X

Exchange Server Settings
‘ou can enter the required information ta connect to vour Exchange server,

Type the name of your Microsoft Exchange Server computer. For information, see your
system administrator,

Microsoft Exchange Server: |mbxc|ustll
¥ Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator. The mailbox name
is usually your user name.

Lser Mame: [Boris@rington, co.il

Check Marme |

More Settings ...
< Back I Next » I Cancel |
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Microsoft Dffice Dutlook x|
_S The action could nat bs complsted. The connection ta the Microsaft Exchange Server is unavallable, Outlook must be onlins or
. rannectad ta complate this action,
Microsoft Exchange Server x|
15. Click "OK" when the message
General |
appears.
Microsoft Exchange server:
16. Click "Cancel" in the followed nbxclus0l
window as your connection Mailbicc:

need to have more Boris@rington, co.il Check, Name'l

configurations.

Znce the names have been checked and are underlined,
click O,

()4 I Cancel | AEply |

Microsoft Exchange Server x|

General I Advanced I Security  Connection |Remu:ute Mail I

Conneckion

IUse these settings when connecting to my Exchange
server when waorking offline:

¢ Connect using my Local Area Metwork (LAK)

17. Choose the "connection" tab by " Connect using my phone fine
clicking on it. " Connect using Inkernet Explorer's or a Srd party dialer
18. Mark the checkbox "Connect to Madem
my exchange mailbox using [Hse the Fallowirg Dial-Up Nebworking connection;
HTTP".
19. Click on the "exchange proxy =
settings" button. Propetties,.. Add.., |

Exchange over the Internet

v Caonnect ko my Exchange mailbos using HTTP
Exchange Proxy Settings. .. |

(a4 I Cancel | Apply
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In the "Https://" field, type the
address:
mail.softwarepluservices.com
Mark the Check box "mutually
authenticate the session when
connecting with SSL".

In the second field type:
msstd:
mail.softwarepluservices.com
Mark both of the checkboxes
under the field.

Choose "basic authentication" in
"proxy authentication settings"
Press OK

Click on the "Check name"
button.

A pop-up window with
credentials request will appear.
Fill in your WebOffice account
info and press "OK"

If the information you've
entered is correct, the server
name and your account should
become underlined. Click "next"

Exchange Proxy Settings

X

Microsoft Office Outlook can communicate with Microsoft Exchange Server over the
Internet by nesting Remote Procedure Calls (RPC) within HTTP packets, Select the
protocol and the identity verification method that vou want to use, I vou don't know

which options to select, contact your Exchange Server Administrator,

~Conneckion sekkings
Use this URL to connect to my proxy server For Exchange:

https: /1 |mail.><rnail.co.il

¥ | Connect using S50 anly
v mMutually authenticate the session when connecting with 551
Principal name for proxy server:

| msskd:mail.xcmail, co.ilf

¥ ©n Fast networks, connect using HTTE first, then conneck using TCR{IP
[¥ O slow networks, connect using HTTP first, then connect using TCRYIP

—Proxy authenticakion settings
Lse this authentication when connecting ko my proxy server For Exchange:
Biasic Authentication j

E-mail Accounts x|
Exchange Server Settings
‘ou can enter the required information to connect to your Exchange server,
Type the name of your Microsoft Exchange Server computer, For information, see your
system administratar,
Microsoft Exchange Server; |mbxc\u501
[V Lse Cached Exchange Mode
Type the name of the mailbox set up for you by your administrator, The mailbox name
is usually your user name.
User Mame;  [boris@rington.ca.ll Check Name |
More Settings ... |
« Back | Next > | Cancel |

E-mail Accounts BRI & x|

Exchange Server Settings
*ou can enter the required information to connect to your Exchange server,

Type the name of your Microsoft Exchange Server computer, For information, see your
syskem administratar,

Microsoft Fvrhanne Savvars Imhechient

Connect to mbxclus01 | 2| x|

=2
Type the ni T,T \ name
is usually v )= i

Connecting to mbxclusnl

User name: € boris@rington, co.i 'I J
Passworid: ssssessssnee

Chack Mame

Cancel | More Setkings ... |

< Back | Hext = |

Cancel |
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Congratulations!

You have successfully entered all the information required ko
sebup your account.

24. Click "Finish"

To close the wizard, click Finish,

< Back

[8) Microsoft Office Dutlook 1, =loix]
© Fle Edit View Go Iools Help Type & quastion for help =
28. Run Microsoft Outlook 2003 2 Tescomarttornd | @ I

29. The "username and password"
pop-up window will appear: fill
in your user name and
password, and click "OK".

30. Outlook then creates local copy
of your profile and prepares for
first use.

Microsoft Office Outlook L
o L

f’r'énaﬂn'g' an]s.for First use,
Retrieving mailbox settings...

NNNNNNNNNEN Canicel

31. Congratulation, your WebOffice
account has been successfully
configured.
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